CITY OF TITUSVILLE
APPLICATION FOR COMPREHENSIVE PLAN AMENDMENT
Please submit electronically a completed application including required submittal to the Planning Department for payment and meeting scheduling. Chapter 34 of the Titusville Land Development Regulations contains the instructions for filing and the required exhibits. INCOMPLETE APPLICATIONS SHALL NOT BE ACCEPTED.
1. Annexation
Does the request include an annexation?
2. [bookmark: _Hlk38358086]Regular or Small Scale Amendment
1. Regular Amendment (CPA) Property 50 acres or greater?
2.    Small Scale Amendment (SSA) Property less than 50 acres?
      3.  Project Information and Applicant/Owner Information
1. Project Name:
		2. Property Address/Location Description:
	Name of Applicant/Contact:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
	Name of Owner:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
4. Applicant Status
Owner:
Tenant:
Agent:
Other:
5. Parcel ID
6. Tax Acct.
7. Site Size (Attach Legal Description)
Acres:
	Square Feet:
8. Current Land Uses
Identify the land uses located on-site and adjacent to the subject site (identify “all” uses that touch property on each boundary), such as grocery store, citrus farm, office, single family residential, etc.:
	Subject Site:
NORTH:
SOUTH:
EAST:
WEST:
9. Current Designation
Future Land Use:
		Zoning:
10. Proposed Designations
		Future Land Use:
		Zoning:
11. Subject Property
Current Use:
	Proposed Use:
12. Note any previous amendments on the site
13. Check other applications submitted
Conditional Use:
		Vacation of Right of Way:
		Vacation of Easement:
		Site Plan:
		Master Plan Approval:
		Subdivision/Plat:
		Rezoning:
		Other:
14. Narrative
Please provide a brief description of the request and the proposed project:
(Attach separate narrative page if necessary)
· All applications shall require Community Development staff review prior to submittal.
· All applications shall be submitted to the Planning Department electronically and officially logged in by end of business day.
· Tentative hearing dates are scheduled approximately 4 months from the time a completed application is submitted.
· Incomplete applications will not be accepted and will not be considered to be officially submitted until the appropriate information and fees are submitted.   Meeting dates for incomplete applications will not be set until all required information and fees are submitted.
· Petitions requiring review from other boards or commissions prior to being forwarded to the Planning and Zoning Commission and City Council are not guaranteed placement on the schedule noted above.
· All meeting agendas will be posted on the City’s web site and staff reports for the request can be obtained by contacting the Planning Department at 321-567-3782.
ACKNOWLEDGEMENT
1. I am the owner and/or legal representative of the owner of the property described, which is the subject of this application.
2. All answers to the questions in said application and all surveys and/or site plans and data attached to and made a part of this application are honest and true to the best of my knowledge and belief.  By my signature below, I acknowledge that I have complied with all submittal requirements and that this request package is complete.  I further understand that an incomplete application submittal may cause my application to be deferred. 
3. Should this application be granted, I understand that any condition(s) imposed upon the granting of this request shall be binding to the owner, his heirs, and successors in title to possession of the subject property.  
4. I understand that I must attend all applicable meetings and have been informed of the meeting date(s) and time(s).  I understand that if I fail to appear at an applicable meeting, the appropriate Board or Commission may either table or deny the request.
5. I understand that my request if approved does not encumber provision of utility, road or other City infrastructure capacity.  The analysis provided by staff of existing levels of service for public facilities and services in the vicinity of the parcel identified in this application is a non-binding analysis, and does not guarantee capacity will be available in the future or encumber/reserve capacity for any period of time.
6. I understand that as the Applicant, I must hold a public meeting prior to the scheduling of any public hearings before the Planning and Zoning Commission or City Council for this item.  Notices for this meeting must be sent to all property owners within 500 feet of the subject property.
This matter is subject to quasi-judicial rules of procedure.  Interested parties should limit contact with the City Council, Board of Adjustment & Appeals, and Planning & Zoning Commission on this topic to properly noticed public hearings or to written communication to the City Clerk’s Office, City of Titusville, P.O. Box 2806, Titusville, FL 32781
Signature			Date

SUBMITTAL CHECKLIST
Please fill out the following and submit the documents to the Planning Department electronically.  Payment of fees does not ensure a favorable decision.  Additional information may include documents initially waived at the pre-application meeting but subsequently determined necessary by staff.
1. Complete application and fees
2. Warranty deed
3. Notarized owner authorization form (if applicable)
4. Legal description (from a certified survey in Microsoft Word format)
5. Certified survey (sealed and containing permanent reference points as described by Chapter177, Florida Statues, with bearings, distances and closures) in electronic PDF format.
6. Names, addresses and address labels for all property owners within 500 feet of the subject property.
Note: This listing is available from either the Brevard County Property Appraiser’s Office or the City of Titusville Planning Department. Current charge for this service is $35.00.
7. Additional site-specific data as necessary to describe any impacts to conservation / wetland areas, and other environmentally sensitive resources, including any mitigation efforts to be proposed or required by these regulations.  
8. Traffic counts and Level of Service (LOS) on streets providing access to subject property may be required by the City. A determination of the needed information will be provided by the City prior to submittal of the request. 
9. Pre-Application Meeting Held
	Date:
	Staff in Attendance:
10. Preliminary School Concurrency determination submitted.
Contact Brevard County Public Schools, David Lindemann to receive this application for completion. Lindemann.David@BrevardSchools.org 
11. Community Meeting per Ordinance 26-2019 – Tentative meeting date ___________
12. Completed Concurrency Application




Concurrency			City of Titusville Preliminary Concurrency Assessment
Project Name
Project Location
Submitted by
Date
Email
Concurrency Assessment Requirements
1. Project Developer/Engineer
Address
City, State, Zip, phone, fax, email
2. Property owner
Address
City, state, zip, phone, fax, email
3. Size of proposed development (acres)
4. Parcel ID Parcel
5. Tax Account number
6. Name of primary Access Point(s)
7. Name of Secondary Access Point(s)
8. Are there any existing structures or improvements on the site.  Yes or No
If yes, please describe.
9. Proposed Use(s) – residential Uses
 Single family, number of lots
Multi-family, number of units
Number of buildings, Height (feet)
Non-Residential Uses 
Use, Area (feet)
Use, Area (feet)
Use, Area (feet)
Use, Area (feet)

Hospital Retail 50,00 to 99,999 GSF, Car Wash, Day Care Center	Office Park Veterinary Clinic, Retail 100,000 to 299,999 GSF, Convenience Market (24hr)	, Church, Office under 10,000 GSF, Service Stations, Retail 300,000 to 499,999 GSF, Convenience Market w/gas & fast food, Movie Theater	Office over 10,000 GSF, New & Used Auto Sales, Retail over 500,000 GSF, Golf Course, School (Elementary), Furniture Store, Manufacturing, Quality Restaurant	Racquet Club/Health Spa	School (Middle/Jr.), Supermarket
Warehouse	Restaurant	Tennis Court, School (High), Bank
Mini-Warehouse	Fast Food Restaurant w/Drive thru, Marina, Junior College, Bank w/Drive-In, General Industrial	 	 	 	 
For uses not listed contact the Planning Department at (321) 567-3782.
Email completed application form to the City of Titusville Planning Department for evaluation/assessment.


APPLICATION FOR REZONING (REZ) / PLANNED DEVELOPMENT (PD) / MASTER PLAN (MP)
Please submit electronically a completed application including required submittal to the Planning Department for payment and meeting scheduling. Chapter 34 of the Titusville Land Development Regulations contains the instructions for filing and the required exhibits. INCOMPLETE APPLICATIONS SHALL NOT BE ACCEPTED.
1.  Project Information
1. Project Name:
[bookmark: _Hlk38369968]2. Property Address/Location Description:
2.  Type of Request
1. Rezoning (REZ)
2. Planned Development (PD)
3. Master Plan (MP)
3. Applicant/Owner Information
	Name of Applicant/Contact:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
	Name of Owner:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
4. Applicant Status
Owner:
Tenant:
Agent:
Other:
5. Parcel ID
6. Tax Acct.
7. Site Size (Attach Legal Description)
Acres:
		Square Feet:
8. Current Land Uses
Identify the land uses located on-site and adjacent to the subject site (identify “all” uses that touch property on each boundary), such as grocery store, citrus farm, office, single family residential, etc.:
	Subject Site:
NORTH:
SOUTH:
EAST:
WEST:
9. Current Future Land Use Designation
Future Land Use:
10. Existing Zoning District
11. Proposed Zoning Districts

12. Building Status
Existing Building(s) on the site?
		New Building(s) proposed?
13. Note any previous rezonings on the site
14. Check other applications submitted
Conditional Use:
		Vacation of Right of Way:
		Vacation of Easement:
		Site Plan:
		Master Plan Approval:
		Subdivision/Plat:
		Rezoning:
		Other:
15. Narrative
Please provide a brief description of the request and the proposed project:
(Attach separate narrative page if necessary)
· All applications shall require Community Development Staff review prior to submittal.
· All applications shall be submitted to the Planning Department electronically and officially logged in by end of business day.
· Tentative hearing dates are scheduled approximately 4 months from the time a completed application is submitted.
· Incomplete applications will not be accepted and will not be considered to be officially submitted until the appropriate information and fees are submitted.   Meeting dates for incomplete applications will not be set until all required information and fees are submitted.
· Petitions requiring review from other boards or commissions prior to being forwarded to the Planning and Zoning Commission and City Council are not guaranteed placement on the schedule noted above.
· All meeting agendas will be posted on the City’s web site and staff reports for the request can be obtained by contacting the Planning Department at 321-567-3782.
ACKNOWLEDGEMENT
1. I am the owner and/or legal representative of the owner of the property described, which is the subject of this application.
2. All answers to the questions in said application and all surveys and/or site plans and data attached to and made a part of this application are honest and true to the best of my knowledge and belief.  By my signature below, I acknowledge that I have complied with all submittal requirements and that this request package is complete.  I further understand that an incomplete application submittal may cause my application to be deferred. 
3. Should this application be granted, I understand that any condition(s) imposed upon the granting of this request shall be binding to the owner, his heirs, and successors in title to possession of the subject property.  
4. I understand that I must attend all applicable meetings and have been informed of the meeting date(s) and time(s).  I understand that if I fail to appear at an applicable meeting, the appropriate Board or Commission may either table or deny the request.
5. I understand that my request if approved does not encumber provision of utility, road or other City infrastructure capacity.  The analysis provided by staff of existing levels of service for public facilities and services in the vicinity of the parcel identified in this application is a non-binding analysis, and does not guarantee capacity will be available in the future or encumber/reserve capacity for any period of time.
6. I understand that as the Applicant, I must hold a public meeting prior to the scheduling of any public hearings before the Planning and Zoning Commission or City Council for this item.  Notices for this meeting must be sent to all property owners within 500 feet of the subject property.
This matter is subject to quasi-judicial rules of procedure.  Interested parties should limit contact with the City Council, Board of Adjustment & Appeals, and Planning & Zoning Commission on this topic to properly noticed public hearings or to written communication to the City Clerk’s Office, City of Titusville, P.O. Box 2806, Titusville, FL 32781
Signature			Date

SUBMITTAL CHECKLIST
Please fill out the following and submit the documents to the Planning Department electronically.  Payment of fees does not ensure a favorable decision.  Additional information may include documents initially waived at the pre-application meeting but subsequently determined necessary by staff.
1. Complete application and fees
2. Warranty deed
3. Notarized owner authorization form (if applicable)
4. Legal description (from a certified survey in Microsoft Word format)
5. Certified survey (sealed and containing permanent reference points as described by Chapter177, Florida Statues, with bearings, distances and closures) in electronic PDF format.
6. Names, addresses and address labels for all property owners within 500 feet of the subject property.
Note: This listing is available from either the Brevard County Property Appraiser’s Office or the City of Titusville Planning Department. Current charge for this service is $35.00.
7. For Planned Development and Master Plan applications, a conceptual site plan (minimum 24” x 36”) in electronic PDF format. See information below for requirements.
8. For Master Plan applications, a Unified Control Agreement pursuant to Sec. 34-54 of the Land Development Regulations.
9. Pre-Application Meeting Held
	Date:
	Staff in Attendance:
10. Community Meeting per Ordinance 26-2019 – Tentative meeting date _________________
11. Completed Concurrency Application
THE CONCEPTUAL SITE PLAN SHALL INCLUDE THE FOLLOWING
1.	All information required for a sketch plat. (if applicable)
2.	Development plan identifying the location and acreage of each component and district of the project, including the location and placement of proposed land uses by type and density, density, layout of lots, open space designation, location of landscape buffer areas required by these regulations, recreational facilities, commercial uses, other permitted uses, off-street parking and loading locations and refuse collection locations.
3.	Development plans showing access and buffer areas (both external and internal) to the development and how pedestrian and other non-motoring travel will be safely integrated.
4.	Tabulations of acreage devoted to each use and total gross acreage of the project. These tabulations shall include acreage totals for each use, open space designations, recreation facilities, streets, parks, schools and other uses. Within these tabulations, information relative to the total number and type of residential units, the residential density for each type of unit, and the overall residential density of the project shall be provided.
5.	An environmental component, including maps and analyses, which determine the effect of the proposed development upon the conservation/preservation of native habitat, wildlife, floodplains, recreation advantages wetlands and other natural resources.
6.	Documentation as to the impact of the proposed development on the levels of service for roads, potable water, sanitary sewer, solid waste drainage, parks and any other public facilities and services. (Preliminary Concurrency Analysis)
7.	A stormwater management plan with sufficient detail included to demonstrate that the proposed development can comply with the requirements of the Land Development Regulations.

Concurrency			City of Titusville Preliminary Concurrency Assessment
Project Name
Project Location
Submitted by
Date
Email
Concurrency Assessment Requirements
10. Project Developer/Engineer
Address
City, State, Zip, phone, fax, email
11. Property owner
Address
City, state, zip, phone, fax, email
12. Size of proposed development (acres)
13. Parcel ID Parcel
14. Tax Account number
15. Name of primary Access Point(s)
16. Name of Secondary Access Point(s)
17. Are there any existing structures or improvements on the site.  Yes or No
If yes, please describe.
18. Proposed Use(s) – residential Uses
 Single family, number of lots
Multi-family, number of units
Number of buildings, Height (feet)
Non-Residential Uses 
Use, Area (feet)
Use, Area (feet)
Use, Area (feet)
Use, Area (feet)

Hospital Retail 50,00 to 99,999 GSF, Car Wash, Day Care Center	Office Park Veterinary Clinic, Retail 100,000 to 299,999 GSF, Convenience Market (24hr)	, Church, Office under 10,000 GSF, Service Stations, Retail 300,000 to 499,999 GSF, Convenience Market w/gas & fast food, Movie Theater	Office over 10,000 GSF, New & Used Auto Sales, Retail over 500,000 GSF, Golf Course, School (Elementary), Furniture Store, Manufacturing, Quality Restaurant	Racquet Club/Health Spa	School (Middle/Jr.), Supermarket
Warehouse	Restaurant	Tennis Court, School (High), Bank
Mini-Warehouse	Fast Food Restaurant w/Drive thru, Marina, Junior College, Bank w/Drive-In, General Industrial	 	 	 	 
For uses not listed contact the Planning Department at (321) 567-3782.
Email completed application form to the City of Titusville Planning Department for evaluation/assessment.


APPLICATION FOR AMENDMENT TO THE LAND DEVELOPMENT REGUALTIONS / COMPREHENSIVE PLAN TEXT AMENDMENT (TXT)
Please submit electronically a completed application including required submittal to the Community Development Department for payment and meeting scheduling. INCOMPLETE APPLICATIONS SHALL NOT BE ACCEPTED.
1. Provision(s) to be amended
(Code Section Number(s) or Comprehensive Plan Policy Number)
2. Applicant Information
	Name of Applicant/Contact:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
3. Narrative
Please provide a brief description of the request and the proposed project:
(Attach separate narrative page if necessary)
· All applications shall require Community Development staff review prior to submittal.
· Incomplete applications will not be accepted and will not be considered to be officially submitted until the appropriate information and fees are submitted.   Meeting dates for incomplete applications will not be set until all required information and fees are submitted.
ACKNOWLEDGEMENT
All answers to the questions in said application and all sketches and data attached to and made a part of this application are honest and true to the best of my knowledge and belief. I understand that I must attend all applicable meetings and have been informed of the meeting date(s) and time(s). I understand that if I fail to appear at an applicable meeting, the appropriate Board or Commission may either table or deny the request.
This matter is subject to quasi-judicial rules of procedure.  Interested parties should limit contact with the City Council, Board of Adjustment & Appeals, and Planning & Zoning Commission on this topic to properly noticed public hearings or to written communication to the City Clerk’s Office, City of Titusville, P.O. Box 2806, Titusville, FL 32781
Signature			Date
SUBMITTAL CHECKLIST
Please fill out the following and submit the documents to the Planning Department electronically.  Payment of fees does not ensure a favorable decision.  Additional information may include documents initially waived at the pre-application meeting but subsequently determined necessary by staff.
1. Complete application and fees
2. Pre-Application Meeting Held
	Date:
	Staff in Attendance:


APPLICATION FOR CONDITIONAL USE PERMIT
Please submit electronically a completed application including required submittal to the Planning Department for payment and meeting scheduling. Chapter 34 of the Titusville Land Development Regulations contains the instructions for filing and the required exhibits. INCOMPLETE APPLICATIONS SHALL NOT BE ACCEPTED.
1. Project Information
1. Project Name:
2. Property Address/Location Description:
2. Applicant/Owner Information
	Name of Applicant/Contact:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
	Name of Owner:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
3. Applicant Status
Owner:
Tenant:
Agent:
Other:
4. Parcel ID
5. Tax Acct.
6. Site Size (Attach Legal Description)
Acres:
	Square Feet:
7. Current Land Uses
Identify the land uses located on-site and adjacent to the subject site (identify “all” uses that touch property on each boundary), such as grocery store, citrus farm, office, single family residential, etc.:
	Subject Site:
NORTH:
SOUTH:
EAST:
WEST:
8. Current Designation
Future Land Use:
		Zoning:
9. Building Status
Existing Building(s) on the site?
		New Building(s) proposed?
10. Operating Schedule
(Hours of operation, size of operation)

11. Note any previous CUPs on the site
12. Check other applications submitted
Conditional Use:
		Vacation of Right of Way:
		Vacation of Easement:
		Site Plan:
		Master Plan Approval:
		Subdivision/Plat:
		Rezoning:
		Other:
13. Narrative
Please provide a brief description of the request and the proposed project:
(Attach separate narrative page if necessary)
· All applications shall require Community Development Staff review prior to submittal.
· All applications shall be submitted to the Planning Department electronically and officially logged in by end of business day.
· Tentative hearing dates are scheduled approximately 4 months from the time a completed application is submitted.
· Incomplete applications will not be accepted and will not be considered to be officially submitted until the appropriate information and fees are submitted.   Meeting dates for incomplete applications will not be set until all required information and fees are submitted.
· Petitions requiring review from other boards or commissions prior to being forwarded to the Planning and Zoning Commission and City Council are not guaranteed placement on the schedule noted above.
· All meeting agendas will be posted on the City’s web site and staff reports for the request can be obtained by contacting the Planning Department at 321-567-3782.
ACKNOWLEDGEMENT
1. I am the owner and/or legal representative of the owner of the property described, which is the subject of this application.
2. All answers to the questions in said application and all surveys and/or site plans and data attached to and made a part of this application are honest and true to the best of my knowledge and belief.  By my signature below, I acknowledge that I have complied with all submittal requirements and that this request package is complete.  I further understand that an incomplete application submittal may cause my application to be deferred. 
3. Should this application be granted, I understand that any condition(s) imposed upon the granting of this request shall be binding to the owner, his heirs, and successors in title to possession of the subject property.  
4. I understand that I must attend all applicable meetings and have been informed of the meeting date(s) and time(s).  I understand that if I fail to appear at an applicable meeting, the appropriate Board or Commission may either table or deny the request.
5. I understand that my request if approved does not encumber provision of utility, road or other City infrastructure capacity.  The analysis provided by staff of existing levels of service for public facilities and services in the vicinity of the parcel identified in this application is a non-binding analysis, and does not guarantee capacity will be available in the future or encumber/reserve capacity for any period of time.

This matter is subject to quasi-judicial rules of procedure.  Interested parties should limit contact with the City Council, Board of Adjustment & Appeals, and Planning & Zoning Commission on this topic to properly noticed public hearings or to written communication to the City Clerk’s Office, City of Titusville, P.O. Box 2806, Titusville, FL 32781
Signature			Date


SUBMITTAL CHECKLIST
Please fill out the following and submit the documents to the Planning Department electronically.  Payment of fees does not ensure a favorable decision.  Additional information may include documents initially waived at the pre-application meeting but subsequently determined necessary by staff.
1. Complete application and fees
2. Warranty deed
3. Notarized owner authorization form (if applicable)
4. Legal description (from a certified survey in Microsoft Word format)
5. Certified survey (sealed and containing permanent reference points as described by Chapter177, Florida Statues, with bearings, distances and closures) in electronic PDF format.
6. Conceptual Site Plan (minimum 24” x 36”) in hardcopy or electronic in PDF format.
7. Names, addresses and address labels for all property owners within 500 feet of the subject property.
Note: This listing is available from either the Brevard County Property Appraiser’s Office or the City of Titusville Planning Department. Current charge for this service is $35.00.
8. Pre-Application Meeting Held
	Date:
	Staff in Attendance:
9. Completed Concurrency Application

THE CONCEPTUAL PLAN SHALL INCLUDE THE FOLLOWING:
1. All property lines and easements.
2. The general location and size of all existing and proposed structures and parking areas.
3. All required landscaping, buffering, or screening.
4. General location of ingress and egress to the property



Concurrency			City of Titusville Preliminary Concurrency Assessment
Project Name
Project Location
Submitted by
Date
Email
Concurrency Assessment Requirements
1. Project Developer/Engineer
Address
City, State, Zip, phone, fax, email
2. Property owner
Address
City, state, zip, phone, fax, email
3. Size of proposed development (acres)
4. Parcel ID Parcel
5. Tax Account number
6. Name of primary Access Point(s)
7. Name of Secondary Access Point(s)
8. Are there any existing structures or improvements on the site.  Yes or No
If yes, please describe.
9. Proposed Use(s) – residential Uses
 Single family, number of lots
Multi-family, number of units
Number of buildings, Height (feet)
Non-Residential Uses 
Use, Area (feet)
Use, Area (feet)
Use, Area (feet)
Use, Area (feet)

Hospital Retail 50,00 to 99,999 GSF, Car Wash, Day Care Center	Office Park Veterinary Clinic, Retail 100,000 to 299,999 GSF, Convenience Market (24hr)	, Church, Office under 10,000 GSF, Service Stations, Retail 300,000 to 499,999 GSF, Convenience Market w/gas & fast food, Movie Theater	Office over 10,000 GSF, New & Used Auto Sales, Retail over 500,000 GSF, Golf Course, School (Elementary), Furniture Store, Manufacturing, Quality Restaurant	Racquet Club/Health Spa	School (Middle/Jr.), Supermarket
Warehouse	Restaurant	Tennis Court, School (High), Bank
Mini-Warehouse	Fast Food Restaurant w/Drive thru, Marina, Junior College, Bank w/Drive-In, General Industrial	 	 	 	 
For uses not listed contact the Planning Department at (321) 567-3782.
Email completed application form to the City of Titusville Planning Department for evaluation/assessment.





















[bookmark: _GoBack]

APPLICATION FOR VARIANCE
Please submit electronically a completed application including required submittal to the Planning Department for payment and meeting scheduling. Chapter 34 of the Titusville Land Development Regulations contains the instructions for filing and the required exhibits. INCOMPLETE APPLICATIONS SHALL NOT BE ACCEPTED.
1. Project Location
Property Address/Location Description:
2. Applicant/Owner Information
	Name of Applicant/Contact:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
	Name of Owner:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
3. Applicant Status
Owner:
Tenant:
Agent:
Other:
4. Parcel ID
5. Tax Acct.
6. Site Size (Attach Legal Description)
Acres:
	Square Feet:
7. Property Information
Current Zoning:
	Current Use of Property:
8. Variance(s) Requested
Section Number:
LDR Requirement:
Variance Requested
9. Narrative
Please provide a brief description of the request and the proposed project:
(Attach separate narrative page if necessary)
· All applications shall require Community Development Staff review prior to submittal.
· All applications shall be submitted to the Planning Department electronically and officially logged in by end of business day.
· Incomplete applications will not be accepted and will not be considered to be officially submitted until the appropriate information and fees are submitted.   Meeting dates for incomplete applications will not be set until all required information and fees are submitted.
· Petitions requiring review from other boards or commissions prior to being forwarded to the Planning and Zoning Commission and City Council are not guaranteed placement on the schedule noted above.
ACKNOWLEDGEMENT
1. I am the owner and/or legal representative of the owner of the property described, which is the subject of this application.
2. All answers to the questions in said application and all surveys and/or site plans and data attached to and made a part of this application are honest and true to the best of my knowledge and belief.  By my signature below, I acknowledge that I have complied with all submittal requirements and that this request package is complete.  I further understand that an incomplete application submittal may cause my application to be deferred. 
3. Should this application be granted, I understand that any condition(s) imposed upon the granting of this request shall be binding to the owner, his heirs, and successors in title to possession of the subject property.  
4. I understand that I must attend all applicable meetings and have been informed of the meeting date(s) and time(s).  I understand that if I fail to appear at an applicable meeting, the appropriate Board or Commission may either table or deny the request.
5. I understand that my request if approved does not encumber provision of utility, road or other City infrastructure capacity.  The analysis provided by staff of existing levels of service for public facilities and services in the vicinity of the parcel identified in this application is a non-binding analysis, and does not guarantee capacity will be available in the future or encumber/reserve capacity for any period of time.

This matter is subject to quasi-judicial rules of procedure.  Interested parties should limit contact with the City Council, Board of Adjustment & Appeals, and Planning & Zoning Commission on this topic to properly noticed public hearings or to written communication to the City Clerk’s Office, City of Titusville, P.O. Box 2806, Titusville, FL 32781
Signature			Date
GROUNDS FOR GRANTING A VARIANCE
Section 31-51 of the Land Development Regulations of the City of Titusville empowers the Board of Adjustments and Appeals to grant variances to the requirements of the Land Development Regulations and certain other codes and/or ordinances. The Board may grant a variance if, in their opinion, the strict enforcement of these rules would deprive the applicant of rights commonly enjoyed by other properties in the same zoning district. In granting a variance, the Board must consider whether or not the applicant's particular situation meets a certain set of criteria established in Section 34-226 of the Land Development Regulations.  These criteria are as follows:
(a)	Special conditions and circumstances exist which are peculiar to the land, structure or building involved and which are not applicable to other lands, structures or buildings in the same zoning district.
(b)	Special conditions and circumstances do not result from the actions of the applicant.
(c)	Granting the variance requested will not confer upon the applicant any special privilege that is denied by the ordinance to other lands, buildings or structures in the same zoning district.
(d)	The literal interpretation of the provisions of the ordinance would deprive the applicant of rights commonly enjoyed by other properties in the same zoning district under the terms of the ordinance.
(e)	The variance granted is the minimum variance that will make possible the reasonable use of the land, building or structure.
(f)	The granting of the variance will preserve the spirit of the ordinance and remain in harmony with its general purpose and intent.
(g)	In granting the variance, the public safety and welfare must be assured.



VARIANCE JUSTIFICATION
In answering the questions below, please be as specific as possible.  Your answers will help the Board of Adjustments and Appeals and City staff to properly evaluate your variance request.
(Please attach a separate sheet if necessary)

1. Why are you unable to comply with the requirements?  What hardship or injustice are you claiming? 
2. What is special about your property that would justify treating it differently than most other properties? (Examples of important special conditions include: narrow or odd shaped lot; excessive slope of land; soil or drainage limitations; unusual location of existing buildings on the lot; etc.) If the special conditions involve an existing building or structure, when was it built and are you the original owner? Is your variance request the minimum change from the requirements that you need to overcome your hardship? Explain your answer. (For example, suppose you are requesting a 5 foot variance to the side yard setback requirement in order to build a single car garage 15 feet wide. Your request would not be the minimum since a single car garage 11 feet wide would be adequate and would only require a 1 foot variance.) 
3. Explain why approval of your variance request would not likely result in harm to your neighbor's properties or to the general public.
4. Explain why approval of your variance request would not likely result in harm to your neighbor's properties or to the general public.

SUBMITTAL CHECKLIST
Please fill out the following and submit the documents to the Planning Department electronically.  Payment of fees does not ensure a favorable decision.  Additional information may include documents initially waived at the pre-application meeting but subsequently determined necessary by staff.
1. Complete application and fees
2. Warranty deed
3. Notarized owner authorization form (if applicable)
4. Legal description (from a certified survey in Microsoft Word format)
5. Certified survey (sealed and containing permanent reference points as described by Chapter177, Florida Statues, with bearings, distances and closures) in electronic PDF format.
6. Digital plot or site plan, drawn to scale, illustrating the variance requested.
7. Names, addresses and address labels for all property owners within 500 feet of the subject property.
Note: This listing is available from either the Brevard County Property Appraiser’s Office or the City of Titusville Planning Department. Current charge for this service is $35.00.
8. Pre-Application Meeting Held
	Date:
	Staff in Attendance:


APPLICATION FOR DEVELOPMENT REVIEW COMMITTEE (DRC) TECHNICAL MANUAL / DOWNTOWN MIXED USE (DMU) ZONING WAIVERS
Please submit electronically a completed application including required submittal to the Planning Department for payment and meeting scheduling. Chapter 34 of the Titusville Land Development Regulations contains the instructions for filing and the required exhibits. INCOMPLETE APPLICATIONS SHALL NOT BE ACCEPTED.
1. Project Location
Property Address/Location Description
2. Applicant/Owner Information
Name of Applicant/Contact:
Street Address:
City:
State:
Zip:
Telephone #:
Fax#:
E-mail Address:
Name of Owner:
Street Address:
City:
State:
Zip:
Telephone #:
Fax#:
E-mail Address:
3. Applicant Status
Owner:
Tenant:
Agent:
Other:
4. Parcel ID
5. Tax Acct.
6. Site Size (Attach Legal Description)
Acres:
	Square Feet:
7. Property Information
Current Zoning
	Current Use of Property
8. Waiver(s) Requested
Section Number
LDR/Technical Manual Requirement:
	Waiver Requested:
9. Design Review and or Waivers Required by CRA in DMU Zoning
Property is > 1.5 acres
		Building is > 10,001 square feet in size
		Not applicable (property < 1.5 acres or building < 10,000 square in size)
10. Narrative
Please provide a brief description of the request and the proposed project:
(Attach separate narrative page if necessary)
· All applications shall require Community Development staff review prior to submittal.
· Incomplete applications and applications without appropriate backup information/justification will not be accepted and will not be considered to be officially submitted until the appropriate information are fees are submitted.   Meeting dates for incomplete applications will not be set until all required information and fees are submitted.
ACKNOWLEDGEMENT
I am the owner and/or legal representative of the owner of the property described which is the subject of this application. All answers to the questions in said application and all sketches and data attached to and made a part of this application are honest and true to the best of my knowledge and belief. Should this application be granted, I understand that any condition(s) imposed upon the granting of this request shall be binding to the owner, his heirs and successors in title to possession of the subject property. I understand that I must attend all applicable meetings and have been informed of the meeting date(s) and time(s). I understand that if I fail to appear at an applicable meeting, the appropriate Board or Commission may either table or deny the request.
This matter is subject to quasi-judicial rules of procedure.  Interested parties should limit contact with the DRC Committee and or the Community Redevelopment Agency (CRA) on this topic to properly noticed public meetings or to written communication to the Redevelopment Planner for DMU waivers and the Development Services Manager for Technical Manual waivers, City of Titusville, P.O. Box 2806, Titusville, FL 32781

Signature			Date
DEVELOPMENT REVIEW COMMITTEE WAIVER CRITERIA
Section 31-91 of the Land Development Regulations of the City of Titusville establishes the Development Review Committee (DRC) to grant waivers to certain Downtown Mixed Use (DMU) Zoning District regulations and certain City Technical Manual requirements where alternative standards ay promote flexibility and environmental soundness in layout and design where justified by need, hardship, physical constraint, or to improve the overall layout and design of a development in the City. The DRC may grant a waiver based on the criteria noted in Section 34-288, Waivers to Technical Manuals and Section 34-296, Waivers to the Downtown Mixed Use Zoning District of the LDRs.  The DRC shall review waiver applications with staff comments and either approve, approve with conditions, or deny the request by a majority of the attending committee members. The criteria for granting such waivers shall be the following:
(a) Technical Manual Waiver Criteria:
(1) The alternative standards promotes flexibility and environmental soundness in layout and
design; or
(2) The proposed new standards are appropriate to the proposed type of development; or
(3) The property exhibits physical constraints that prevent the implementation of provisions of the City's technical manuals and the waiver would allow the implementation of the code
provision to the greatest extent possible; or
(4) The waiver would be based on the latest best professional practices that would not be
possible in implementing the code provision.

(b) DMU, Downtown Mixed Use Zoning District Waiver Criteria: 
(1) The property exhibits physical constraints that prevent the implementation of the Code provision and the waiver would allow the implementation of the Code provision to the greatest extent possible; or
(2) The waiver would facilitate a greater adherence to the Urban Design Manual that would not be possible in implementing the Code provision as required; or
(3) The waiver would facilitate an agreement for participation in a regional stormwater or parking program with the Downtown; or (4)  The waiver would facilitate the provision of required landscaping within a public space.


WAIVER APPLICABILITY
(a)  The Development Review Committee (DRC) shall have the authority to waive the following zoning district requirements on any project within the Downtown Mixed Use (DMU) Zoning District:
(1) Parking.
(2) Stormwater management: When any requirements above the SJRWMD permitting standards or, if on-site stormwater is required and there are regional retention, storage or detention options available, a waiver or payment in lieu of cost may be levied.
(3) Setbacks.
(4) Sign setbacks.
(5) Landscaping.
(6) One (1) story height increase in the Downtown sub-district.
(b)  The DRC shall have the authority to waive technical requirements found in the City’s adopted. Technical Manuals.



SUBMITTAL CHECKLIST
Please fill out the following and submit the documents to the Planning Department electronically.  Payment of fees does not ensure a favorable decision.  Additional information may include documents initially waived at the pre-application meeting but subsequently determined necessary by staff.
1. Complete application and fees
2. Warranty deed
3. Notarized owner authorization form (if applicable)
4. Legal description (from a certified survey in Microsoft Word format)
5. Certified survey (sealed and containing permanent reference points as described by Chapter177, Florida Statues, with bearings, distances and closures) in electronic PDF format.
6. Digital plot or site plan, drawn to scale, illustrating the waiver requested.
7. Pre-Application Meeting Held
	Date:
	Staff in Attendance:


APPLICATION FOR VESTED RIGHTS

Please submit electronically a completed application including required submittal to the Planning Department for payment and meeting scheduling. Chapter 34 of the Titusville Land Development Regulations contains the instructions for filing and the required exhibits. INCOMPLETE APPLICATIONS SHALL NOT BE ACCEPTED.
1. Project Location
Property Address/Location Description:
2. Applicant/Owner Information
	Name of Applicant/Contact:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
	Name of Owner:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
3. Applicant Status
Owner:
Tenant:
Agent:
Other:
4. Parcel ID
5. Tax Acct.
6. Site Size (Attach Legal Description)
Acres:
	Square Feet:
7. Property Information
Current Zoning
	Current Use of Property
8. Narrative
Please provide a brief description of the request and the proposed project:
(Attach separate narrative page if necessary)
· All applications shall require Community Development staff review prior to submittal.
· All applications shall be submitted to the Department electronically and officially logged in by end of business day.
· Incomplete applications and applications without appropriate backup information/justification will not be accepted and will not be considered to be officially submitted until the appropriate information and fees are submitted.   Meeting dates for incomplete applications will not be set until all required information is submitted.


ACKNOWLEDGEMENT

I am the owner and/or legal representative of the owner of the property described which is the subject of this application. All answers to the questions in said application and all sketches and data attached to and made a part of this application are honest and true to the best of my knowledge and belief. Should this application be granted, I understand that any condition(s) imposed upon the granting of this request shall be binding to the owner, his heirs and successors in title to possession of the subject property. I understand that I must attend all applicable meetings and have been informed of the meeting date(s) and time(s). I understand that if I fail to appear at an applicable meeting, the appropriate Board or Commission may either table or deny the request.
This matter is subject to quasi-judicial rules of procedure.  Interested parties should limit contact with the DRC Committee and or the Community Redevelopment Agency (CRA) on this topic to properly noticed public meetings or to written communication to the Redevelopment Planner for DMU waivers and the Development Services Manager for Technical Manual waivers, City of Titusville, P.O. Box 2806, Titusville, FL 32781

Signature			Date
SUBMITTAL CHECKLIST

Please fill out the following and submit the documents to the Planning Department electronically.  Payment of fees does not ensure a favorable decision.  Additional information may include documents initially waived at the pre-application meeting but subsequently determined necessary by staff.
1. Complete application and fees
2. Submittal requirements per Sec. 34-376.
3. A concise and complete recital of the facts, including dates of expenditures or obligation to expend funds, dollar amounts, the nature of expenditures or obligation to expended funds, and other factors which are claimed to support the claim to a vested right to commence or complete a specific type, density or intensity of development.
4. A legal description of the parcel of land and survey thereof upon which the applicant claims to have vested development rights.
5. The applicant's name, address and telephone number.
6. The name, address and telephone number of any attorney or agent who is or will be representing the applicant.
7. A title opinion of a Florida attorney (which opinion is in a form acceptable to the City)
8. An affidavit under penalty of perjury verified or executed before a notary public (and thereafter subscribed to by said notary public), by the applicant attesting to the truth, accuracy and veracity of the application and all attachments thereto.
9. Such other information relevant to the standards and factors in this article as the planning and zoning administrator may specify.
7. Pre-Application Meeting Held
	Date:
	Staff in Attendance:


APPLICATION FOR DEVELOPMENT AGREEMENT
Please submit electronically a completed application including required submittal to the Planning Department for payment and meeting scheduling. Chapter 34 of the Titusville Land Development Regulations contains the instructions for filing and the required exhibits. INCOMPLETE APPLICATIONS SHALL NOT BE ACCEPTED.
1. Project Information
1. Project Name:
2. Property Address/Location Description:
2. Applicant/Owner Information
	Name of Applicant/Contact:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
	Name of Owner:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
3. Applicant Status
Owner:
Tenant:
Agent:
Other:
4.Parcel ID
5. Tax Acct.
6. Site Size (Attach Legal Description)
Acres:
	Square Feet:
7.Current Land Uses
Identify the land uses located on-site and adjacent to the subject site (identify “all” uses that touch property on each boundary), such as grocery store, citrus farm, office, single family residential, etc.:
	Subject Site:
NORTH:
SOUTH:
EAST:
WEST:
8.Current Designation
Future Land Use:
		Zoning:
9.Check other applications submitted
Conditional Use:
		Vacation of Right of Way:
		Vacation of Easement:
		Site Plan:
		Master Plan Approval:
		Subdivision/Plat:
		Rezoning:
		Other:
10.Narrative
Please provide a brief description of the request and the proposed project:
(Attach separate narrative page if necessary)
· All applications shall require Community Development Staff review prior to submittal.
· All applications shall be submitted to the Planning Department electronically and officially logged in by end of business day.
· Tentative hearing dates are scheduled approximately 4 months from the time a completed application is submitted.
· Incomplete applications will not be accepted and will not be considered to be officially submitted until the appropriate information and fees are submitted.   Meeting dates for incomplete applications will not be set until all required information and fees are submitted.
· Petitions requiring review from other boards or commissions prior to being forwarded to the Planning and Zoning Commission and City Council are not guaranteed placement on the schedule noted above.
· All meeting agendas will be posted on the City’s web site and staff reports for the request can be obtained by contacting the Planning Department at 321-567-3782.


ACKNOWLEDGEMENT
1. I am the owner and/or legal representative of the owner of the property described, which is the subject of this application.
2. All answers to the questions in said application and all surveys and/or site plans and data attached to and made a part of this application are honest and true to the best of my knowledge and belief.  By my signature below, I acknowledge that I have complied with all submittal requirements and that this request package is complete.  I further understand that an incomplete application submittal may cause my application to be deferred. 
3. Should this application be granted, I understand that any condition(s) imposed upon the granting of this request shall be binding to the owner, his heirs, and successors in title to possession of the subject property.  
4. I understand that I must attend all applicable meetings and have been informed of the meeting date(s) and time(s).  I understand that if I fail to appear at an applicable meeting, the appropriate Board or Commission may either table or deny the request.
5. I understand that my request if approved does not encumber provision of utility, road or other City infrastructure capacity.  The analysis provided by staff of existing levels of service for public facilities and services in the vicinity of the parcel identified in this application is a non-binding analysis, and does not guarantee capacity will be available in the future or encumber/reserve capacity for any period of time.

This matter is subject to quasi-judicial rules of procedure.  Interested parties should limit contact with the City Council, Board of Adjustment & Appeals, and Planning & Zoning Commission on this topic to properly noticed public hearings or to written communication to the City Clerk’s Office, City of Titusville, P.O. Box 2806, Titusville, FL 32781
Signature			Date


SUBMITTAL CHECKLIST
Please fill out the following and submit the documents to the Planning Department electronically.  Payment of fees does not ensure a favorable decision.  Additional information may include documents initially waived at the pre-application meeting but subsequently determined necessary by staff.
1. Completed application, fees, and submittals per Sec. 16.1 and 16.2 of the DRPM
2. A concise and complete recital of the proposed contents of the development agreement.
3. Development uses permitted on the parcel of land, including population densities and building intensities, and heights of structures on site.
4. A description of the public facilities which will provide services, the approximate date that new public facilities, if needed, will be constructed, and a schedule to assure that the public facilities and services will be available concurrent with the impacts of development.
5. A description of any reservation or dedication of land for public purposes.
6. A statement or finding demonstrating that the proposed development agreement will be consistent with the comprehensive plan of the city.
7. Legal description of the parcel of land thereof, which will be the subject of development agreement.
8. The desired duration of the development agreement not to exceed five (5) years.

9. Any deed restrictions existing or being imposed upon the parcel of lands for development, and a description of any reservation or dedication of land for public purposes.

10. A title opinion from a Florida attorney (which opinion is in a form acceptable to the city)
11. A statement listing all contemplated zoning districts or land use modifications or requests for more flexibility that will be required if the proposed development plan were to be approved.

12. A survey of the parcel of land showing the approximate location of all environmentally sensitive lands.

13. A description of all existing and proposed utilities.

14. A conceptual drainage plan for the proposed project indicating thereon the existing drainage features and land topography.

15. A conceptual use grading plan and included therewith the elevation requirements of the National Flood Insurance Program as applicable to the city.

16. A conceptual plan showing the proposed layout of streets, lots, green areas, conservation areas, bike ways, parks, public facilities and such other amenities.
17. Any further information that the city may require because of the particular nature or location of the development.
18. A legal description of the land subject to the agreement and the identification of all persons having legal or equitable ownership therein.
19. The duration of the development agreement, which duration shall not exceed an initial duration of five (5) years, however, the applicant may request an extension of the agreement from the city council consistent with F.S. § 163.3229, as may be amended from time to time, after being subject to the same public hearing process necessary for initial approval of the development agreement.
20. The development uses permitted on the land, including population densities, building intensities and building height(s).
21. A description of the public facilities and services, including on-site improvement that will serve the proposed project, including designation of the entity or agency that shall be providing such facilities. Additionally, if new facilities are needed to serve the project, the date by which such facilities will be constructed and a schedule to assure that public facilities and services shall be available concurrent with the impact of the development project shall be provide.
22. A description of any reservation or dedication of land for public purposes. (Specific detail in Technical Manual Section 16.2.5)
23. A description of all local development permits approved or needed to be approved for the development of the land. (Specific details Technical Manual Section 16.2.6)
24. A specific finding in the development agreement that the proposed project permitted or proposed is consistent with the city's Comprehensive Plan or that, if amendments, modifications, variances or exceptions are necessary for the zoning district or land use plan designations on the subject parcel of land, such development agreement is contingent upon those being made and approved by the appropriate governmental agencies.
25. Statement in the development agreement showing how sidewalk and pedestrian travel is being addressed.

26. A statement in the development agreement showing how environmentally sensitive land will be preserved and managed;

27. A statement in the development agreement showing how threatened or endangered species are being protected.

28. A statement that the city council may provide for any conditions, terms, restrictions or other requirements determined to be necessary for the public health, safety, aesthetics or welfare of its citizens and such conditions, terms or restrictions may be more onerous or demanding than those otherwise specifically required by the existing land development standards.

29. A statement indicating that failure of the development agreement to address a particular permit condition, term or restriction shall not relieve the owner or developer of the necessity of complying with the laws governing said permitting requirements, conditions, terms or restriction.

30. A provision that any matter or thing required to be performed under existing ordinances of the city shall not be otherwise amended, modified or waived, unless such modification, amendment or waiver is expressly provided for in the development agreement with specific reference to the Code provision so waived, modified or amended.

31. A statement whereby if the applicant, upon approval of the agreement, fails to comply with the terms of the agreement, the city may bring an action in a court of law with competent jurisdiction to project its rights and interests. All associated reasonable costs and attorney's fees shall be reimbursed to the city if an action at law is necessary. 

32.	Evidence of a community engagement meeting as outlined in Section 34-13, Community Engagement is required prior to the item being advertised for the first public hearing.


APPLICATION FOR RIGHT-OF-WAY (ROW) / EASEMENT VACATION
Please submit electronically a completed application including required submittal to the Planning Department for payment and meeting scheduling. Chapter 34 of the Titusville Land Development Regulations contains the instructions for filing and the required exhibits. INCOMPLETE APPLICATIONS SHALL NOT BE ACCEPTED.
1. Project Information
Property Address/Location Description:
2. Type of Request
Right-of-Way (ROW)
	Easement (EAS)
3. Applicant/Owner Information
	Name of Applicant/Contact:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
	Name of Owner:
	Street Address:
	City:
	State:
	Zip:
	Telephone #:
	Fax#:
	E-mail Address:
4. Applicant Status
Owner:
Tenant:
Agent:
Other:
5. Parcel ID
6. Tax Acct.
7. Site Size (Attach Legal Description)
Acres:
	Square Feet:
8. Legal Description of ROW to be vacated
A verified legal description is required before hearings can be schedule.
9. Note any previous CUPs on the site
10. Check other applications submitted
Conditional Use:
		Vacation of Right of Way:
		Vacation of Easement:
		Site Plan:
		Master Plan Approval:
		Subdivision/Plat:
		Rezoning:
		Other:
11. Narrative
Please provide a brief description of the request and the proposed project:
(Attach separate narrative page if necessary)
· All applications shall require Community Development Staff review prior to submittal.
· All applications shall be submitted to the Planning Department electronically and officially logged in by end of business day.
· Incomplete applications will not be accepted and will not be considered to be officially submitted until the appropriate information and fees are submitted.   Meeting dates for incomplete applications will not be set until all required information and fees are submitted.
· Petitions requiring review from other boards or commissions prior to being forwarded to the Planning and Zoning Commission and City Council are not guaranteed placement on the schedule noted above.
· All meeting agendas will be posted on the City’s web site and staff reports for the request can be obtained by contacting the Planning Department at 321-567-3782.
ACKNOWLEDGEMENT

1. I am the owner and/or legal representative of the owner of the property described, which is the subject of this application.
2. All answers to the questions in said application and all surveys and/or site plans and data attached to and made a part of this application are honest and true to the best of my knowledge and belief.  By my signature below, I acknowledge that I have complied with all submittal requirements and that this request package is complete.  I further understand that an incomplete application submittal may cause my application to be deferred. 
3. Should this application be granted, I understand that any condition(s) imposed upon the granting of this request shall be binding to the owner, his heirs, and successors in title to possession of the subject property.  
4. I understand that I must attend all applicable meetings and have been informed of the meeting date(s) and time(s).  I understand that if I fail to appear at an applicable meeting, the appropriate Board or Commission may either table or deny the request.
5. I understand that my request if approved does not encumber provision of utility, road or other City infrastructure capacity.  The analysis provided by staff of existing levels of service for public facilities and services in the vicinity of the parcel identified in this application is a non-binding analysis, and does not guarantee capacity will be available in the future or encumber/reserve capacity for any period of time.

This matter is subject to quasi-judicial rules of procedure.  Interested parties should limit contact with the City Council, Board of Adjustment & Appeals, and Planning & Zoning Commission on this topic to properly noticed public hearings or to written communication to the City Clerk’s Office, City of Titusville, P.O. Box 2806, Titusville, FL 32781
Signature			Date

SUBMITTAL CHECKLIST
Please fill out the following and submit the documents to the Planning Department electronically.  Payment of fees does not ensure a favorable decision.  Additional information may include documents initially waived at the pre-application meeting but subsequently determined necessary by staff.
1. Complete application and fees
2. Warranty deed
3. Notarized owner authorization form (if applicable)
4. Legal description (from a certified survey in Microsoft Word format)
5. Certified survey (sealed and containing permanent reference points as described by Chapter177, Florida Statues, with bearings, distances and closures) in electronic PDF format.
6. Utility Provider Letters:
	AT&T
	Florida Power & Light
	NUI/City Gas Company of Florida
	Spectrum
	City of Titusville Water Resources Department
	City of Titusville Public Works Department
7. Pre-Application Meeting Held
	Date:
	Staff in Attendance:

UTILITY PROVIDERS AND TELEPHONE NUMBERS
AT&T Southeast.
Jason Kaufman
712 Florida Avenue
Cocoa, Florida  32922
386-795-1703
321-636-0233 FAX
JK0276@att.com

Florida Power & Light Company
Marlon Mariona
270 Pioneer Road
Merritt Island, FL 32953
321-455-6111
Marlon.Mariona@fpl.com

Florida City Gas
Holly Coombs
4180 South US 1
Rockledge, Florida 32955-5309
Telephone number 321-638-3419
E-mail address: Holly.Coombs@NextEraEnergy.com

Spectrum
Kelley Balcavage
720 Magnolia Avenue
Melbourne, Florida  32935
321-757-6365
321-254-1307 FAX
Kelley.Balcavage@charter.com

City of Titusville Water Resources
Ashleigh Smith
City of Titusville
Attn: Water Resources Department
P.O. Box 2806
Titusville, Florida 32781-2806
Telephone number 321-567-3845
Fax number 321-383-5653
E-mail Address: Ashleigh.Smith@Titusville.com





City of Titusville Public Works Department
Kevin Cook
445 South Washington Avenue
P.O. Box 2806
Titusville, Florida 32781-2806
Telephone number 321-567-3845
Fax number 321-383-5705
E-mail addres: Kevin.Cook@Titusville.com


APPLICATION FOR COMMUNITY GARDEN
1. Applicants Name:
2. Mailing Address:
3. Phone Number:
4. Email Address:
5. Location of Community Garden:
6. Attach a site plan sketch, drawn to scale, showing:
	A. Property size with dimensions;
	B. Location of existing streets, easements or land reservations within the site;
	C. Location of proposed garden with dimensions;
	D. Location of existing structures on property
	E. Location of existing structures within 100 feet of perimeter boundary of site;
	F. Location of proposed fencing and screening, if any; and 
	G. Source of water
7.	Notarized letter signed by property owner giving permission for use of property.
	Applicant Name:		Emergency Contact:
	Address:		Phone Number:
	City
I am the legal representative of the owner or lessee of the property described, which is the subject matter of this application; that all the answers to the questions in said application; all sketches and data attached to and make a part of this application are honest and true to the best of my knowledge and belief.
Signature:
Reviewed By:
Date:		City Manager’s Agent:
Comments:
Instructions:
1. Fill out application, type or print.
2. File application electronically with the Community Development Department Office.
3. Submit electronically an accurate site plan pursuant to Section 28-271.
4. Submit $35.00 for application fee.

APPLICATION FOR A PERMIT TO ALLOW (NUMBER) HORSES IN A (BLANK) DISTRICT Code of Ordinances – Section 5-102

1. Applicants Name:
2. Street Address:
3. Mailing Address:
4. Phone Number:
5. Number of Horse/Pony (fill in number) on (fill in number of acres) Acres of land located at (fill in location) on property legally described as:
6. How many feet from a residence (other than your own) will the horse be kept? (not more than three horses or ponies shall be permitted on any parcel other than GU)
7. Name of horses:
	Description of animal:
Attach a map or sketch showing the location, size and dimension of the parcel; relationship of the site to surrounding property and buildings; and the location of fences.
Owner Name:
Address:
City:

Applicant Name (other than owner)
Address:
City:
I am the legal representative of the owner or lessee of the property described, which is the subject matter of this application; that all the answers to the questions in said application; all sketches and data attached to and make a part of this application are honest and true to the best of my knowledge and belief.

Signature:

Reviewed By:
Date:		City Manger’s Agent:

Comments:

Instructions:
1. Complete application and required submittals.
2. File electronically with City Clerk’s Office
3. Submit electronically an accurate map or sketch as listed above.
4. Submit $25.00 for application fee.


OWNER’S AUTHORIZATION FORM
Date:
To:	City of Titusville
 	Attn: Planning Department
	555 S. Washington Avenue
	Titusville, FL 32796-3584
This authorization form is for:
(Please check)
Annexation (ANX)
Comprehensive Plan Amendment (CPA)
Conditional Use Permit (CUP)
Development Agreement (DA)
Easement Vacation (EAS)
Master Plan (MP)
Planned Development (PD)
Rezoning (REZ)
Right-of-Way Vacation (ROW)
Small Scale Amendment (SSA)
Variance (VAR)
PROJECT DESCRIPTION:
PROJECT ADDRESS:
Please accept this documentation as authorization for (name of Applicant) to apply for the above selected request.
Property Owner Signature		Property Owner Name (printed)
Street Address:
City, State, Zip Code		Telephone Number:
PLEASE NOTE: If the property is owned by a corporation, trust, et cetra, documentation must be included with this authorization form to prove the person signing this document has the legal authority to do so.  If this documentation is not submitted, the application will not be accepted.

TO BE COMPLETED BY NOTARY
State of:
County of:
Sworn to and subscribed before me this (fill in blank) day of (fill in blank)
Form of Identification:
Notary Public Name:
My Commission Expires: (date)


NOTICE OF APPEAL
(Chapter 31, Article IV, Land Development Regulations)
Notice of Appeal
(Must be filed within thirty (30) days of date decision rendered
The Board of Adjustments & Appeals
City of Titusville
Titusville, Florida

The undersigned hereby appeals a decision of an administrative official of the City of Titusville, based on:

Code of Ordinance Vol. I:
Code of Ordinance Vol II/Land Development Regulations:
Building Codes:
Life Safety Code:
Other:

Order and/or Ruling appealed:		Date of Ruling:

Order and/or Ruling appealed:		Date of Ruling:

Grounds for appeal:

Legal description of property:

Affected Property Owner:
Name (print or type)
Street Address
City and State

Appellant:
Name (print of type)
Street Address:
City and State:
Telephone Number:
Signature of Appellant:
INSTRUCTIONS TO APPLICANT
1.	Use one application for each request.
2.	Fill out in triplicate, type or print.
3.	File with City staff (one copy will be returned to appellant along with decision of the board).
4.	Filing fee of $475.00 due at time of filing (Should board sustain the appeal, fee will be refunded).


CREDIT CARD AUTHORIZATION
REQUEST:
PARCEL I.D#:
ADDRESS:
BUSINESS NAME:
BUSINESS ADDRESS:
CREDIT CARD INFORMATION

LAST 4 DIGITS OF CREDIT CARD:
NAME AS IT APPEARS ON THE CREDIT CARD:
AMOUNT BEING APPLIED TO CREDIT CARD:
CARD BILLING ADDRESS:
CITY:		STATE:			ZIP:
CARD HOLDER SIGNATURE*:/S/:

PLEASE COMPLETE INFORMATION BELOW OR PAYMENT WILL NOT BE PROCESSED

CREDIT CARD TYPE:		VISA:		MASTERCARD:
(The City of Titusville only accepts VISA and MASTERCARD)

FULL CARD NUMBER:		EXPIRATION DATE:

CVV CODE:		(LAST THREE DIGITS ON THE BACK OF THE CARD)
 * All credit card charges will include a 2.95% processing fee consistent with the fee being charged to the City of Titusville


FEE SCHEDULE
City of Titusville
(UPDATED AUGUST 20, 2019)
Resolution No. 43-2019
APPEALS
Appeals from decision of administrative official		$475 plus advertisement fee
***Variances and Appeals Advertisement		$150 each advertisement

VARIANCES
Single-family and multi-family zoning districts		$265 plus advertisement fee
All other zoning districts		$525 plus advertisement fee
Subsequent items processed at the same time as the first item	$100 per additional request
***Variances and Appeals Advertisement		$150 each advertisement
***The Applicant will be responsible for all re-advertising fees when an applicant deferral is initiated.

VACATIONS
Vacating right of way, streets and alleys		$935 plus advertisement fee
***Street Vacations Advertisement		$400 total for 2 advertisements
Vacating Easement		$935 plus advertisement fee
***Easement Vacations Advertisement		$400 total for 2 advertisements

ANNEXATIONS, CPA’S & SSA’S
Comprehensive Plan (Map) Amendment (CPA)	$1,575 plus $8 per acre plus advertisement fee
***Annexation and/or Land Use Change (Applications may be combined)
***Comprehensive Plan Amendment Advertisement (display ad)		$1,675 total for 2 advertisements
***Annexation Advertisements (display ad)		$1,250 total for 2 advertisements

Comprehensive Plan Text Amendment		$735 plus advertisement fee
*** Text Change Advertisement (display ad)		$1,675 for 2 advertisements

Small Scale Comprehensive Plan Amendment (SSA)		$1,575 plus $8 per acre plus
(Applications may be combined)
***(exclusive of those annexations accompanying water service agreements)		advertisement fee
***Small Scale Amendment Advertisement		$200 advertisement fee
***Annexation Advertisement (display ad)		$1,250 total for 2 advertisements

ZONING/REZONINGS
Zoning/Rezoning (when not accompanied by a CPA/SSA)		$1,575 plus $8 per acre plus
***Zoning/Rezoning Advertisement		$200 advertisement fee

CONDTIONAL USE PERMITS
Conditional Use Permit (CUP)		$1575 plus $8 per acre plus
*** Conditional Use Permit Advertisement		$175 advertisement fee

Note #1:
In the event that more than one amendment to the City’s Comprehensive Plan is considered in a given submittal, the City reserves the right to adjust the advertising costs to reflect any economy realized by advertising more than one request in a single ad.  Such adjustments will be at the discretion of the City Manager and will be accomplished in the form of a refund to the applicant after the advertising costs have been incurred.  For those properties currently located outside the city limits lying south of Parrish Road, north of Kings Highway/Ranch Road, west of the Indian River, and east of the St. Johns River, the collection of annexation fee, comprehensive plan amendment fee as related to annexation petitions, and associated legal advertising fees shall be waived for all annexations under ten (10) acres or annexations defined as an improved enclave until September 30, 2014 and automatically reinstated on October 1, 2014. The said waiver of fees shall not apply to fees charges to the City by other agencies of Brevard County of annexation related services.



























Concurrency			City of Titusville Preliminary Concurrency Assessment
Project Name
Project Location
Submitted by
Date
Email
Concurrency Assessment Requirements
10. Project Developer/Engineer
Address
City, State, Zip, phone, fax, email
11. Property owner
Address
City, state, zip, phone, fax, email
12. Size of proposed development (acres)
13. Parcel ID Parcel
14. Tax Account number
15. Name of primary Access Point(s)
16. Name of Secondary Access Point(s)
17. Are there any existing structures or improvements on the site.  Yes or No
If yes, please describe.
18. Proposed Use(s) – residential Uses
 Single family, number of lots
Multi-family, number of units
Number of buildings, Height (feet)
Non-Residential Uses 
Use, Area (feet)
Use, Area (feet)
Use, Area (feet)
Use, Area (feet)

Hospital Retail 50,00 to 99,999 GSF, Car Wash, Day Care Center	Office Park Veterinary Clinic, Retail 100,000 to 299,999 GSF, Convenience Market (24hr)	, Church, Office under 10,000 GSF, Service Stations, Retail 300,000 to 499,999 GSF, Convenience Market w/gas & fast food, Movie Theater	Office over 10,000 GSF, New & Used Auto Sales, Retail over 500,000 GSF, Golf Course, School (Elementary), Furniture Store, Manufacturing, Quality Restaurant	Racquet Club/Health Spa	School (Middle/Jr.), Supermarket
Warehouse	Restaurant	Tennis Court, School (High), Bank
Mini-Warehouse	Fast Food Restaurant w/Drive thru, Marina, Junior College, Bank w/Drive-In, General Industrial	 	 	 	 
For uses not listed contact the Planning Department at (321) 567-3782.
Email completed application form to the City of Titusville Planning Department for evaluation/assessment.

Page 1 of 54

